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1. Introduction to the Virtua Profiler

ILS — Integrated Library System, and it offers all the benefits of a graphical

user interface (GUI) running under a Windows 2000' or Windows XP
operating system. In addition, the Virtua Profiler lets you perform tasks efficiently
because it connects directly to the Oracle database.

T he Virtua Profiler lets you customize almost every aspect of the Virtua™

Note: From this point on, we will refer to the Virtua ILS — Integrated Library System
as simply Virtua or the Virtua system in this guide.

Using the Virtua Profiler, you can . . .

e Set up, view, and edit parameters that affect each Virtua subsystem.
e Set up user profiles for the Virtua system.

e Configure Views of records that appear in the OPAC.

e Configure keyword indexing rules for your system.

This chapter covers the following topics:

= Using This Guide
= Diagram of the Interactions of the Virtua Profiler

1.1 Using This Guide

The Virtua Profiler Getting Started Primer is one of six user’s guides that make up the
documentation for the Virtua Profiler. The other guides are . . .

o Virtua Profiler/ Global Settings User’s Guide - Provides details on parameters that
appear on the Global Settings tab of the Virtua Profiler, including information on
setting user permissions and library locations parameters.

o Virtua Profiler/ Cataloging Parameters User’s Guide - Provides details on setting
parameters that appear on the Cataloging tab of the Virtua Profiler, including
information on configuring keyword searching.

1 Windows is a registered trademark of Microsoft Corporation in the United States and other countries.
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2 Virtua Profiler Getting Started Primer (v. 16.1)

o Virtua Profiler/ OPAC Parameters User’s Guide - Provides details on setting
parameters that appear on the OPAC tab of the Virtua Profiler, including how to
configure MARC views.

o Virtua Profiler/ Circulation Parameters User’s Guide - Provides details on setting
parameters that appear on the Circulation tab of the Virtua Profiler, including
circulation matrices and location-specific circulation parameters.

o Virtua Profiler/ Acquisitions Parameters User’s Guide - Provides details on setting
parameters that appear on the Acquisitions tab of the Virtua Profiler, including
Purchase Request parameters.

This primer provides information about the general features of the Virtua Profiler,
including its interactions with the database, the tree structure, tabs, menu bar, pop-up
menus, and pop-up help. We also provide details on setting defaults, configuring Local
Service Names, and logging in to the Profiler for the first time. Throughout this guide,
we assume that you have read the Virtua Client Getting Started Primer, which offers an
overview of the Virtua system and an explanation of terminology.

You can use the list below and the Table of Contents to locate specific information in
this guide. For your easy reference, this guide also contains a Table of Figures and an
Index. In addition, each chapter in this guide begins with a list of topics that are
included in the chapter, and each topic is hyperlinked to the appropriate section.

For. .. See...
A diagram of the interactions of the Virtua Profiler Section 1.2
Details on setting defaults, configuring Local Service Chapter 2

Names, and logging in to the Virtua Profiler

An overview of the Virtua Profiler and descriptions of the Chapter 3
tree structure, tabs, menu bar, pop-up menus, and help

Details on windows, tables, and other common features of Chapter 4
the Virtua Profiler
Information on the recommended order in which to set Appendix A

your Virtua Profiler parameters

Details on the changes that were made to update this user’s Appendix B
guide from the last version.

Note: Throughout the [7rtua Profiler Getting Started Primer, we assume that you are
familiar with your Windows 2000 or Windows XP operating system.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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1.2 Diagram of the Interactions of the
Virtua Profiler

The Virtua Profiler is patt of a two-tiet, client/database system.

Client (PC)

Applications Virtua Profiler
(profiler.exe)

Operating System:
Windows XP
SQLNET, TCP/IP ‘
Database Oracle
Listener

Virtua
Database

Oracle 11g

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



4 Virtua Profiler Getting Started Primer (v. 16.1)

2. Getting Started

B efore you can begin working with parameters, you must first log in to the

Virtua Profiler. Before you can log in to the Profiler, however, you must
complete various configuration tasks, which we describe in this chapter.

Note: The first three topics in this chapter are also discussed in the Virtua Installation
User’s Guide. You must complete these tasks before you log in to the Profiler. If you
have already completed these tasks, you can skip ahead to the section “Logging in to
the Virtua Profiler” in this chapter.

This chapter covers the following topics:

= Configuring Local Net Service Names

= Setting Windows Time and Date Defaults
= Configuring Oracle NLS_LANG Settings
= Logging in to the Virtua Profiler

2.1 Configuring Local Net Service
Names

By configuring Local Net Service Names, you specify which databases you can access
via the Virtua Profiler. To configure Local Net Service Names, you need to run the
Oracle Net Manager.

Note: Running the Oracle Net Manager generates a new tnsnames.ora file. If you
backed up your tnsnames.ora file from a previous installation of the Oracle Net
Client, you need to insert the backup file in the \network\ADMIN directory of your
Oracle 11g installation before you configure other Local Net Service Names.

To run the Oracle Net Manager,

1. On your Windows taskbar, click Start/All Programs/Oracle -
OraClientl1g_homel.

Note: The name of your shortcut path may vary slightly.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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2. Select Configuration and Migration Tools.
3. Select Net Manager.

The Oracle Net Manager Welcome screen appears (Figure 2-7).

i, _ _
&1 Oracle Net Manager - CAoracle\product\11.2.0\client 2\NETWORK\ADMIN, o B [ |

File Edit Command Help
BR=21Cracle Met Configuration

é—LocaI

iptars.

and configure i

Status

Figure 2-1. Oracle Net Manager - Welcome Screen

4. Expand the tree structure and select Service Naming (Figure 2-2).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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[ 51 Oracle Net Manager - Choracle\product\11.20\client 2ANETWORK\A A .[Elﬂu1

File Edit 1and Help

%2 Oracle Met Configuration
-, Local
& Profile

Listeners

Maming” in the help contents.

Figure 2-2. Oracle Net Manager - Tree Structure

5. Click the green plus sign icon + to display the Net Service Name Wizard
Welcome screen (Figure 2-3).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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To access an Oracle database, ar ather service, across the network
you use a net service name. This wizard will help you create a net
SEnice Name.

Enter the name you want to use to access the database ar service.
[t can be any name you choose.

Met Service Marme: ||

Cancel

Figure 2-3. Oracle Net Manager - Net Service Name Wizard Welcome Screen

6. In the Net Service Name field, type a unique name for your database.

Note: We recommend that you use the server name where the database resides
followed by the database number, for example, apo/lo07 ot venus§1. Do NOT
include parentheses in this name.

7. Click the Next button to view the Net Service Name Wizard, Protocol screen
(Figure 2-4).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



8 Virtua Profiler Getting Started Primer (v. 16.1)

To communicate with the database across a netwark, a netwark

protocol is used. Selectthe protocol used for the database you want to
ACLESS.

TCPIP with S5L (Secure Internet Pratacal)
Mamed Pipes (Microsoft Metwarking
IPC {Local Database)

Cancel

Figure 2-4. Oracle Net Manager - Net Service Name Wizard Protocol Screen

8. Select TCP/IP (Internet Protocol), and then click the Next button to view the
Protocol Settings screen (Figure 2-5).

Eié Met Service Name Wizard, page 3 of 5: Protocal Setti E
pag ng

To cammunicate with the database using the TCRAP protocal, the
datahase computer's host name is required. Enter the TCRIIP host
namme for the computer where the database is located.

Host Mame:

ATCPIIP port number is also reguired. The port number for Oracle

databases is usually 1521, You should not narmally need to specify
a different port number.

Fort Mumber: 1521

2 Backl Mt :?’:l

Figure 2-5. Oracle Net Manager - Net Service Name Wizard Protocol Settings Screen

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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9. In the Host Name field, type the IP address or the host name of the server, for
example, 700.75.15.101 or geus.library.edn.

10. If the Oracle Listener on the database you specified listens for a connection on a
port other than 1521, type the port number in the Port Number field. Otherwise,

accept the standard port number of 1521.

11. Click the Next button to proceed to the Service screen (Figure 2-6).

Each Cracle database or service has a service name. An Oracle
database's service name is narmally its global database name.
Enter the service name ofthe database or other service you want to
ACCESS.

Senvice Mame: |

Cptionally, you can choose ifyou want a shared, dedicated ar pooled
server database cannection. The default is to let the database
decide.

Connection Type: |Database Default -

Cancel £ Back | Mext = |

Figure 2-6. Oracle Net Manager - Net Service Name Wizard Service Screen

12. In the Service Name field, type your database’s System Identifier. Use the name of
the database as it is declared on the server. Virtua databases are vtls##, where ##
is the database number, for example, »#507.

13. Click the Next button to proceed to the Net Service Name Configuration, Test
screen (Figure 2-7).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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Press Test if you wauld like ta verify that the database can be
reached using the infarmation provided.

When vou are finished, or if you want to skip testing, press Finish
to create the net semice name or, it enahled, Kext to continue.

Test...

Cancel

Figure 2-7. Oracle Net Manager - Net Service Name Wizard Test Screen

14. Click the Test button to test the new configuration.
The Oracle client attempts to connect to the database using a default password for

Oracle databases. This connection attempt will fail. Information about the failed
test will be displayed on the Connection Test screen (Figure 2-8).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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Figure 2-8. Connection Test Screen - Failure Message

15. Click the Change Log-in button to view the Log-in dialog with the default
connection information (Fzgure 2-9).

Figure 2-9. 1og-in Dialog Box

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



12 Virtua Profiler Getting Started Primer (v. 16.1)

16. Type the Oracle username and password for the database to which you are setting
up a connection.

17. Click the OK button to return to the Connection Test screen (Figure 2-8).
18. Click the Test button to test the new username and password you entered.

If the username/password you entered is correct, the Connection Test screen will
display a confirmation message (Figure 2-10).

. N
Connection Test S

Expect connecting to the database to take from one to several seconds to complete. If it takes lonaer,
please wait, the reasaon for any failure will be displayved. To change the userid and passward used far the
test press Change Login.

When finished testing press Close.

Attermpting to connect using userid: dbadmin
The connection test was successiul,

1 3

Change Login...

e

Figure 2-10. Connection Test Screen - Confirmation Message

19. Click the Close button close the Connection Test screen and return to the Test
screen (Figure 2-7).

20. On the Test screen, click the Finish button. The Oracle Net Manager main

window appears, with your new Local Net Service Name highlighted in the tree
structure (Figure 2-17).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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_
53 Oracle Net Manager - Ci\oracle\product\11.2.0\client 2\NETWORK\ADMINY — .lglﬁu

File Edit Command Help

©-%8 Cracle Met Configuration : Identification
S, Local
Hog Service Maming =) |RE ;J
o clayse Connection Type:
e claya2
—é"agaiaES [ IV} Compatible Identification
—é"a gaiasy
—é"ahoodgﬂ Addre onfiguratiaon
—é’a |afayetted0 Address 1
Rt 0_1nc

- byt 0.3ne Haost Mame: otionls.com
=@yt 0.4nc Part Mumber: 1521

e byt 1 _1
jgl"”"ﬂ—f : ShowAavanced|
bt el 1 _1nc ‘
e hyrxsoc

- lyna_anc

-2 ritche 161

—é"amuseﬂs

Fehe musedd

-l

- o280

LR qea0

&)@Listeners

Protocol: TCRIF

Figure 2-11. Oracle Net Manager - Displaying New Local Net Service Name

21. If you would like to configure another Local Net Service Name, return to step 4 of
this workflow.
-OR-
If you have finished adding LLocal Net Service Names, select Save Network
Configuration from the File menu (Figure 2-12).

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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File Edit Command Help

Qpen Metwark Configuration...
Save Metwaork Configuration
Save As. .

Revert to Saved Configuration

Exit Alt+F4

Figure 2-12. Oracle Net Manager - File Menu

22. Once you have saved your network configuration settings, click Exit to close the
Oracle Net Manager.

2.2 Setting the Windows Time and Date
Defaults

In order for the Virtua Profiler to work properly, two default settings must be set
correctly for your Windows operating system:

e Time Display
e Date Format

The Virtua Profiler uses the format of your Windows time and date settings for
displaying times and dates within parameters. For example, when you set up the
Library Hours parameter, you will set your library hours according to the date format
selected for your Windows operating system.

Below we provide instructions for setting the Time and Date defaults for your
Windows® XP operating system. If you are using a different Windows operating
system, your procedures may vary slightly from those provided below.

Important: You must set the Time Display and the Date Format before you log in to
the Virtua Profiler.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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2.2.1 Setting the Time Display

To set the proper Time Display for a Windows XP operating system,

1. On the Windows taskbar, click the Start button.
2. Choose Settings/Control Panel/Regional and Language Options.

The Regional and Language Options window appears (Figure 2-13).

Regional and Language Options d |

Regional Options | Languagesl .-’-'-.d'-.fann:eu:ll

— Standards and formatz

Thiz option affectz how some pragrams format numbers, curencies,
datez, and time.

Select an item to match its preferences, or click Customize to choose
waur awr farmats:

English [United States) Custamize. .. |

Samples
Mumber: |1 23 456,759.00
Currency: — [$123 456,739.00

Time: |2:38:3? Prd
Shart date: Ig,-'E,-'I]E

Long date: IFriu:Ia_l,I, Septernber 05, 2008

— Lozation

T o help zervices pravide you with local information, such az news and
weather, zelect your present location:

United States j

k. I Cancel | Spply |

Figure 2-13. Regional and Langnage Options Window

3. On the Regional and Language Options window, click the Customize button
(Figure 2-15). The Customize Regional Options window appears.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



16 Virtua Profiler Getting Started Primer (v. 16.1)

Customize Regional Options 7| x|

Mumbers | Curtency | Time | Date |

Sample

Pogitive: |123,4EE,?BEI.EIEI Megative: I-'I 23.456,783.00
Decimal syrbal: Ii
Mo. of digits after decimal: |2

Drigit growping symbal; I

Diigit grouping: I 123,456,739

MHegative sigh symbal: I

Megative nurmber format: I A1

Digplay leading zeros: I 07

Ligt zeparatar; I

Led Lef Lef Lef Lef Lef Lef Lef e

Measurement spstemm: I 11.5.

Le

Drigit zubstitution; I Mone

2k, I Cancel | Spply |

Figure 2-14. Customize Regional Options Window

4. Click the Time tab.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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2]

Generall Numl:uersl Currency  Time |Date I [Fpk Lu:u:alesl

Appearance zample
{ Time zample: |1 0:15:49 A

Time format;

Time gzeparatar; I:

[
AM symbol  [4M |
[

PM syumbal: |F'M

Tirne format notation
h=hour m=minute ==szecond t=amarpm

h =12 hiour
H =24 haur

hh, mm, #z = leading zem
h. m. & = ho leading zero

(] I Cancel Spply

Figure 2-15. Regional Options Window - Time Tab

5. Choose an appropriate Time Format.

6. In the pull-down list boxes labeled AM Symbol and PM Symbol, make sure the
symbols for AM and PM are exactly that: AM and PM, with no periods.

7. Click OK.

Your settings are applied. The time display you chose will appear throughout the
Profiler.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



18 Virtua Profiler Getting Started Primer (v. 16.1)

2.2.2 Setting the Date Format

To set the proper Date Format for a Windows XP operating system,

1. On the Windows taskbar, click the Start button.
Choose Settings/Control Panel/Regional Options.

The Regional and Language Options window appears (Figure 2-13).

3. On the Regional Options window, click the Customize button. The Customize
Regional Options window appears (Figure 2-16).

4. Click the Date tab.

Customize Regional Options ed |

Numl:uersl Eurrenc_l,ll Time  Date |

— Calendar
YWhen a bwo-digit year iz entered, interpret it az a year between:

[1330 and [2029 :|

— Short date
Short date zample:  |3/5/08

Short date format; | (LRI j
Date zeparatar; I.-" - I
— Long date

Long date zample; IFriu:Ia_l,l, September 05, 2008

Long date format: Iu:h:ll:ld, bAbdbdbd dd, ym j

k. I Cancel | Apply |

Figure 2-16. Customize Regional Options Window - Date Tab

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.
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5. In the drop-down list box labeled Short Date Format, choose a date format with a
four-digit year, and then click OK.

Your settings are applied. The date format you chose will be used throughout the
Profiler.

2.3 Configuring Oracle NLS_LANG
Settings

For your Virtua Profiler to display and write UTF-8 characters, the Oracle
NLS_LANG settings on your PC must match the NLS_LANG settings in your Virtua
database. The NLS_LANG setting for ALL Virtua databases is AL32UTFS8.

When you launch the Virtua Profiler, Virtua checks to make sure that your
NLS_LANG setting is propetly configured. If it is NOT set correctly, the following
message appears (Figure 2-17).

Eror x|

The Cracle parameter NLS_LAMNG musk be sek ko AMERICAN_AMERICA, ALIZUTFE For the Profiler to operate properly, Do wou wank
the MLS_LANG parameter to be updated bo AMERICAN_AMERICA. AL3ZUTFSY

i Cancel |

Figure 2-17. Error Message Displayed When NLS_LANG Setting Is Incorrect

Note: The Virtua Profiler configures the message to be appropriate for the locality of
your PC. For example, Figure 2-17 shows the message that would appear on a machine
where the locality is AMERICAN_AMERICA.

Click the Yes button to change your NLS_LANG setting to AL32UTFS. If you click
the No button, the Connect menu item will be disabled on the File menu, and you will
not be able to log in to the Virtua Profiler.

Note: After the NLS_LANG setting is propetly configured, this message will NOT
appear when you launch the Profiler.
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2.4 Logging In to the Virtua Profiler

You are ready to launch the Virtua Profiler after you have . . .

e Successfully installed the Virtua Profiler by following the installation procedures in
the Virtua Installation User’s Guide.

e Configured your Local Net Service Names.

e Set the Windows Time Display and Date Format.

2.4.1 Launching the Virtua Profiler

To launch the Virtua Profiler,

e On the Windows Start menu, choose Programs/VTLS/Profiler.
Virtua checks your NLS_LANG setting (see the section “Configuring Oracle

NLS_LANG Settings”). If it is properly configured, the Virtua Profiler main
window appears (Figure 2-16).
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r© R’
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File Edit Systern Options Help
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- SYSTEM

"

1]
NOT CONNECTED
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Figure 2-18. Virtua Profiler Main Window
At the bottom of the window, the status bar displays NOT CONNECTED.

2.4.2 Connecting to a Database and Logging in to the
Profiler

To connect to an Oracle database and log in to the Virtua Profiler,

1. On the menu bar, click File.
Choose Connect.

Note: The Connect menu item is enabled only if you have the Oracle Client
installed and if your Oracle NLS_LANG setting is properly configured.
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The Log-in dialog box appears (Figure 2-19).

. N
7 Log-in | P |
COracle Log-in
U=zername |-:It:-a|:|min
Pazswaord ||
Databasze |CL-':¢r’ﬁE j
[+ Remember Log-in
Virtua Log-in
Uzername |
Password |
oK Cancel
L

Figure 2-19. Virtua Profiler 1og-in Box

3. In the Oracle Log-in area, type your Oracle username and password in the
appropriate text boxes.

4. In the Database drop-down list box, select a database.

Note: This list box contains the Local Net Service Names that you configured
with the Net Configuration Assistant. For details, see the section “Configuring
Local Net Service Names” in this chapter.

5. If you want your Oracle log-in information to be remembered the next time you
log in to the Virtua Profiler, select the Remember Log-in check box..

Note: If you select the Remember Log-in check box, the next time you log in to
the Virtua Profiler, the Oracle username and database that you selected for the
previous log-in will be supplied for you.

6. In the Virtua Log-in area, type your Virtua username and password in the
appropriate text boxes, and then click OK.

Note: You can log in using any User Profile that has permission to access the
Profiler. Throughout this guide, however, we assume that you are logged in as
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root, which gives you access to all the features in the Virtua Profiler. For details on
User Profiles, see the 17rtua Profiler/ Global Settings User’s Guide.

An Oracle channel or connection is established between the client and server using
an Oracle Client on your PC and an Oracle User Account on the server.

Note: To connect to the Oracle database, an Oracle listener must be running. If
you receive an error message indicating that a listener is NOT running, start a
listener, and then try logging in again. For details on starting an Oracle listener, see
the [irtua Installation User’s Guide.

Virtua then authenticates your username and password. If Virtua is able to validate
your user profile, it initializes and configures the main window of the Virtua
Profiler according to your user permissions (Figure 2-20).

=,

W Virtua Profiler = | B |

i
Eile Edit Systern Options Help

SYSTEM

Connected to clay on VTLSES (CLAYES)

b

Figure 2-20. Virtua Profiler Main Window
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The content of the Virtua Profiler main window will vary, depending on your user
permissions. For details on viewing the Virtua Profiler window, see the following
chapter, “Getting Oriented.”

Note: After you have established a connection, you can use the Connect option on the
File menu to change your connection at any time during your session.

2.4.3 Locked Oracle User Accounts: What to Do

When you log in to the Virtua Profiler several times using an incorrect Oracle
password, the system “locks” the Oracle user account so that you cannot attempt any
more log ins. You need to run a script to unlock the Oracle user account.

To unlock an Oracle user account,

1. Login to your server as the dbadmin user.

2. Type: ./unlockProfilerAccount. sh <user_account name>

...where [<user_account_name>] is the username assigned to the Oracle user in
the database.

3. Press Enter.

The script unlocks the user.
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3. Getting Oriented

n this chapter, we describe the aspects of the Virtua Profiler main window,
I provide hints for navigating the Profiler, and discuss general parameter

characteristics. In addition, this chapter contains an overview of the editing
functions that are available throughout the Profiler.

This chapter covers the following topics:

Working with Tabs on the Profiler Main Window
Working with the Profiler “Tree” Structure
Working with the Profiler Menu Bar

About the Pop-up Menu

Setting the Font of the Virtua Profiler

Getting Help with the Virtua Profiler

R N A Y

3.1 Working with Tabs on the Profiler
Main Window

After you log in to the Virtua Profiler, the Virtua Profiler main window appears (Figure
3-1).
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7 Virtua Profiler =NRsN X

File Edit Systern Options Help

SYSTEM

Connected to clay on VTLS68 (CLAYGS)

L

Figure 3-1. Virtna Profiler Main Window

The status bar at the bottom of the window indicates the database and server to which
you are connected. The tnsnames alias is displayed in parentheses in the status bar.

Note: The tnsnames alias is specified in the tnsnames.ora file, and appears in the
Database drop-down list on the Profiler’s Log-in window (Figure 2-19).

The main window can display up to five tabs, depending on the functions your user
permissions allow. For details on User Profiles, see the 17rtua Profiler/ Global Settings
User’s Guide.

Four tabs relate to specific subsystems: OPAC, Cataloging, Circulation, and
Acquisitions. One tab, Global Settings, contains settings that control functions
throughout your entire system. At least one tab must appear for you to use the Virtua
Profiler.
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You can view the parameters associated with a particular tab by clicking that tab and
then expanding the first heading in the tree. For details, see the following section.

3.2 Working with the Profiler “Tree”
Structure

Each tab on the Virtua Profiler main window has a “tree” structure that represents the
hierarchy of the parameters on that tab. Using your mouse or your keyboard, you can
navigate the Profiler by expanding and collapsing the tree.

The tree structure builds dynamically, meaning that the Virtua Profiler does not build
all the branches of the trees at once. Rather, as you select an item, or heading, the
Virtua Profiler builds that part of the structure. When you click a heading, if one or
more subheadings exist, a plus sign (+) appears to the left of the primary heading.
When you click the plus sign or double-click the heading, the plus sign changes to a
minus sign (-), indicating that the branch of the tree is fully expanded.

Note: The settings for user permissions are organized using a similar tree structure.
For details on user permissions, see the 17rtua Profiler/ Global Settings User’s Guide.

In this chapter, we describe several ways in which you can expand and collapse the
Virtua Profiler tree structure. For simplicity, however, throughout this uset’s guide and
in the other Virtua Profiler user’s guides, we use only the double-click method in our
step-by step instructions. Keep in mind that all of the following methods are available
to you.

3.2.1 Expanding the Tree

To expand the tree structure of a heading,

e Double-click the heading.
-OR-

e C(lick the plus sign (+) to the left of a heading.
-OR-

e Highlight a heading that has a plus sign (+), and then press the RIGHT arrow key
on your keyboard.
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Note that when you click a plus sign (+), it changes to a minus sign (-) to indicate
that the heading is expanded.

3.2.2 Collapsing the Tree

To collapse the tree structure of a heading,

¢ Double-click the heading.
-OR-
e C(lick the minus sign (-) to the left of a heading.
-OR-
e Highlight the heading, and then press the LEFT arrow key on your keyboard.

Note that when you click a minus sign (-), it changes to a plus sign (+) to indicate
that the heading is not expanded.

3.2.3 Viewing and Editing a Fully Expanded Item

In most cases, you can view and/or edit only those items that have been fully

expanded.
To view and/or edit a fully expanded item,
e Double-click the item.

A window associated with the selected heading appears. The main window is
disabled while any parameter-specific window is open.

3.2.4 Understanding Tree “Paths” in this Guide

Throughout this guide and in the other Virtua Profiler uset’s guides, we provide you
with step-by-step instructions for finding items in the Virtua Profiler tree structure. In
some cases, however, we abbreviate instructions by indicating the path to a branch in
the tree.

For example, to simplify a path to a specify library location, which you define via the
Location Names parameter, we would indicate the path to the window in the following
manner:

Global Settings tab/SYSTEM/Location Names/Kenmore Art Library/East Branch
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When we represent a path in this way, you can assume that a double-click on the last
item in the path (in this case, East Branch) will display the relevant window (in this
case, Modify Sublocation).

3.3 Working with the Profiler Menu Bar

The Virtua Profiler menu bar offers five menus: File, Edit, System, Options, and Help.

3.3.1 File Menu

File Edit System Options

Connect

Import Mew Permissions
Copy Parameters
MARC View Editor

Exit

Figure 3-2. File Menu

The File menu offers the following menu items:

e Connect - Displays the Log-in dialog box, where you can connect to a different
database and/or as a different Virtua User. For details, see the section “Logging In
to the Virtua Profiler” in this user’s guide.

e Import New Permissions - Lets you import the permissions associated with the
latest Virtua client while keeping the permissions already set in your database.
Every time you install a new version of the Profiler, you must use this feature (for
details, see the V7rtua Profiler/ Global Settings User’s Guide.)

e Copy Parameters - Displays the Parameter Copy Utility window, where you can
copy Virtua Profiler parameters from one database to another. For details, see the
chapter “Working with the Parameter Copy Utility” in this uset’s guide.

e MARC View Editor - Displays the MARC View Editor window, where you can
edit View records. For details, see the [7rtua Profiler/ Global Settings User’s Guide.

e Exit - Logs you out of the Virtua Profiler and closes the Virtua Profiler main
window.
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3.3.2 Edit Menu

The Edit menu (Figure 3-3) displays three options: Add, Modify, and Delete.

Edit System Option

Add Ctrl+a&
Delete Cirl+D
Modify Cirl+M

Figure 3-3. Edit Menu

e Add - Lets you add a new item to the tree. The new item is added under the
highlighted item.

e Delete - Lets you delete the highlighted item. In most cases, you receive a
confirmation message before the item is deleted.

e Modify - Lets you modify the highlighted item.

Note: These editing features work only for parameters that can be edited directly from
the tree.

The options on the Edit menu duplicate functions that are also available from the pop-
up menu and from keyboard shortcuts. For details, see the section “About the Pop-up
Menu” in this chapter.

3.3.3 System Menu

The System menu (Figure 3-4) displays five options: Global Settings, OPAC,
Circulation, Cataloging, and Acquisitions. ASR (Automated Stack Request) is available
for flagged databases.

System Options Hs

Global Settings
OPAC
Circulation
Cataloging
Acquisitions
ASE.

Figure 3-4. System Menu

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



Virtua Profiler Getting Started Primer (v. 16.1) 31

Each option on the System menu corresponds to a tab on the Virtua Profiler window.
You can use this menu to switch from one tab to another.

3.3.4 Options Menu

The Options menu displays three options: Font, Sort Locations By, and Language.

Options = Help
Font
Sort Locations By F
Language L4

Figure 3-5. Options Menn

e Font - Lets you choose a font for the Virtua Profiler interface. For details, see the
section “Setting the Font of the Virtua Profiler” in this chapter.

e Sort Location By - Offers a submenu with two options that let you determine
how to sort locations in the Location Names parameter:
¢ Name - Sorts locations by name.
¢ Number - Sorts locations by location code.

e Language - Offers a submenu of language display options for the Virtua Profiler
interface, including permissions. Innovative will add languages to the submenu as
translations are completed. Translations of Profiler language strings are stored in
plang.* files, which reside in the DBTables directory of your Virtua Client
installation (for information about translating the Virtua Profiler, see the Iirtua
Translation and String Customization Guide).

Important: For the Language option to function, you must have the Virtua Client
installed on the same PC as the Profiler.

3.3.5 Help Menu

The Help menu (Figure 3-6) displays two options: About and Permissions Help.

Help

About
Permissions Help

Figure 3-6. Help Menu
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e About - Displays Innovative copyright and license restriction information and
version numbers for your Virtua Profiler, server, and database.

e Permissions Help - Displays online Virtua Profiler Permissions help. For more
information, see the section “Using Online Profiler Permissions Help” in this
guide.

Note: Profiler Permissions help is also available from the Help menu in the Virtua
client. For more information see the 1zrtua Client Getting Started Primer.

3.4 About the Pop-up Menu

The editing functions that are available via the Edit pull-down menu are also available
from a pop-up menu.

Note: The pop-up menu is available o/ for items that support editing functions.

To see the pop-up menu,

1. Highlight the desired parameter.
2. Click your right mouse button.

The pop-up menu appears (Figure 3-7).
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| Fvirtua Profiler -0 x|
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Figure 3-7. Pop-up Menu (Displaying Editing Functions)

The pop-up menu contains the options described below. Note that next to each option
a shortcut key combination appears and performs the same function as the menu item.

e What’s This? - Displays context-sensitive help about the selected tab.

e Add (CTRL+A) - Lets you add a new item to the tree. The new item is added
under the highlighted item. For example, in Figure 3-7, the Add function would let
you add a new sublocation to the Main Library.

e Delete (CTRL+D) - Lets you delete the highlighted item. You receive a
confirmation message before the item is deleted. For example, in Figure 3-7, the
Delete menu item would let you delete the Main Library.

e Modify (CTRL+- Lets you modify the highlighted item. For example, in Figure
3-7, the Modify menu item would let you modify settings for the Main Library.
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Fr details on using the What'’s This? option from the pop-up menu, see the section
“Getting Help with the Virtua Profiler” in this chapter.

3.5 Setting the Font of the Virtua
Profiler

You can use the Font option, which is available on the Options menu, to set the font
of the Virtua Profiler.

Important: When you set the font of the Virtua Profiler, keep in mind that . . .

e Large fonts can cause text to run off its window or control. We recommend that
you do NOT choose a font size that is larger than the default font. Depending on
the font style you select, you may need to adjust the font point size to keep the
font the same size as the default font.

e When installing fonts, keep in mind that some fonts use more disk space than
others. For example, Arial Unicode MS uses approximately 30 MB of disk space,
whereas Tahoma, the default font of Virtua, uses about 0.5 MB.

To choose the font of the Virtua Profiler,

1. On the Virtua Profiler menu bar, click Options.
2. Choose Font.

The Font window appears (Figure 3-8).
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Figure 3-8. Font Window

3. Choose the desired font, font style and size, and then click OK.

The font of the Virtua Profiler main window and all parameter windows changes
as appropriate.

Note: The font of some strings, such as menu items, is determined by the display
settings defined for your Windows operating system. The Virtua Profiler’s Font option
does not affect the font of these strings. For details on configuring your Windows
display settings, consult your Windows documentation.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



36 Virtua Profiler Getting Started Primer (v. 16.1)

3.6 Getting Help with the Virtua
Profiler

3.6.1 Using Context-sensitive Help

Context-sensitive help lets you complete tasks both easily and efficiently by providing
you brief information about the aspects of the window or dialog box that you are
viewing. Context-sensitive help is available on each window in the Virtua Profiler. By
clicking your right mouse button, you can get context-sensitive help for objects such as
buttons, list boxes, check boxes, and radio buttons. These screen tips are known as

What's This? pop-up help.
To see the What’s This?help for a feature,

1. Point your mouse cursor at the feature in question.
2. Click the right mouse button.

A What'’s This? pop-up appears (Figure 3-9), either alone or as part of a menu.

What's This? Ckrl+F1
add Chrl+4
Delete L -0
Madifs L o
Copy Data  Ghrl+E
Apply Zhr] Y

Figure 3-9. What's This? Help Menus

3. Click the What'’s This? option.

The appropriate screen tip appears (Figure 3-10).
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Figure 3-10. What's This? Screen Tip

4. When you are finished reading the screen tip, click anywhere on the screen.
The What's This? screen tip disappears.

For details on getting help via the Virtua System Guides, see the 17rtua Getting
Started Primer.

3.6.2 Using Online Profiler Permissions Help

Virtua Profiler Permissions help makes it easy for you to determine which permission
setting in the Virtua Profiler corresponds to a particular feature in the client and vice
versa.

You can access online Profiler Permissions help in the Virtua Profiler in two ways:

1. From the Help menu on the Virtua Profiler menu bar.
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_OR-

2. From the Help button on the Add/Modify User window.

Note: You can access the Help menu on the Virtua Profiler menu bar only if you do
not have a Virtua Profiler parameter window open. While setting permissions, use the
Help button on the Add/Modify User window to access Profiler Permissions help.

To display Profiler Permissions help from the Help menu on the Virtua Profiler
menu bar...

1. On the Virtua Profiler menu bar, click Help.
The Help menu drops down.

2. Choose Permissions Help.

The Profiler Permissions help window appears (Figure 3-17).
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@ Cataloging Permissions has permission to access or execute. By enabling or disabling a permission setting, you are determining whether the feature
associated with that setting appears to the user in the Virtua client.

Using the Virtua Profiler Permissions Help

@ Circulation Permissions

@ OPAC Permissions

=@ Serials Permissions

@ Operational Security Permis
@ Profier Permissions

& Reports Permissions

=@ State Permissions

This Permissions Help makes it easy for you to determine which permission setting in the Virtua Profiler coresponds to a particular
feature in the client and vice versa. You can use this help if you are . .

e OnaVirtua client window and need to know a Profiler permission setting for a particular feature.
OR-
®  On the Permissions tab in the Virtua Profiler and need to see the client feature that a permission setting applies to.

To find the permission setting associated with a feature in the Virtua client {such as a window or menu option),

1. Go to the Contents tab.
2. In the table of contents. find the feature you want.
3. Double-click it.

The graphic appears.

4. Click the appropriate part of the graphic to display a pop-up with the associated permission name and the path to the location of
that feature or function in the Virtua Profiler.

For example, in the OPAC Toolbar figure below, clicking on the Search button displays a pop-up that tells you that the permission
that controls the Search button . . .

* Is found on the General sub-tab of the Permissions tab.
»  Can be accessed by expanding Virtua, then MainControlBar, then OPACToolBar on the permissions tree.
* s named OPACSearchBtn.

op..|
20 @]

OPAG Toolbar — Introduction Example

4| | »

Figure 3-11 - Profiler Permissions Help Window

To display Profiler Permissions help using the Help button on the Add/Modify
User Window...

1. On the Add/Modify User Window, click the Help button (Figure 3-12).
The Profiler Permissions help window appears (Figure 3-17).
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Modify User Documentation User
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Figure 3-12 - Modify User Window
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4. About Common Features and
Procedures

accessible from the Virtua Profiler tree and contains settings that are specific

to that parameter. While each parameter offers different configurable
settings, the windows on which the parameters appear have common features and
offer similar functions. As such, you will perform many of the same procedures
repeatedly throughout the Virtua Profiler.

I : ach Virtua Profiler parameter appears on its own window, which is

In this chapter we provide descriptions of some of the global features that you will see
throughout the Virtua Profiler. Additionally, we provide step-by-step instructions for

tasks that you will perform repeatedly while configuring parameters in the Virtua
Profiler.

Important: To avoid repetition, in this and other Virtua Profiler uset’s guides, we
assume that you are familiar with the features and tasks described in this chapter. In
general, we do not repeat this information elsewhere.

This chapter covers the following topics:

= Types of Windows Used in the Virtua Profiler
= General Window Features

= Working with Tables

= Using the Pop-up Calendar to Set Dates

= A Note About Character Limits

4.1 Types of Windows Used in the
Virtua Profiler

Four basic types of windows are used throughout the Virtua Profiler.

e Windows with a single drop-down list box.
e Windows with a table and an Add button.
e Windows with input boxes and/or tabs.
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e Windows with a table and NO Add button.

A basic understanding of these types of windows and their features can help you

determine what you must do to configure a parameter that appears on a particular type
of window.

4.1.1 Windows with One or More Drop-down List Boxes

The simplest window design offers one or more pull-down list box, a Save or OK
button, and a Cancel button. The Minimum Circulation Question window (Circulation
tab/System Parameters/Minimum Circulation Question) is an example of the simplest

window, where you must choose either YES or NO from the drop-down list box
(Figure 4-1).

Zancel |

|Last Modified 2/17/2000 10:42:52 &M

Figure 4-1. Minimum Circulation Question Window (Simple Window with Pull-down List Box)

4.1.2 Windows with a Table and an Add Button

A second type of window displays a table containing one or more columns and rows.
An Add button appears on these windows. The Shipping Methods window

(Acquisitions tab/Shipping Methods) is an example of a window with a table and an
Add button (Figure 4-2).
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Accelerated surface mail &
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-

Add Delete Save Cancel |

|1 0-Dct-05 4:03:46 PR

Figure 4-2. Shipping Methods (Window with Table and Add Button)

Note: In most cases, a window with an Add button also contains a Delete button or a
Remove button, which lets you delete rows from the table.

4.1.3 Windows with Input Boxes and Tabs

A third type of window contains a variety of input fields and may contain multiple tabs
to organize complex data. Circulation Matrix windows contain input boxes and
multiple tabs. For example, in Figure 4-3, we show an example of the Location +
Patron + Item Matrix window (Circulation tab/Circulation/Location + Patron +
Item/Main Library/Faculty/Fiction).
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Main Library + Faculty + Fiction Matrix |

Loan Rules |Fines i Grace | Motices ! Limits I

—Regular Check Cut
i~ Fixed Petia I

Ll L

{* Calculsted  Period |3|:| IDaYS

—n-House Check Ot

" Fixed Petiod | j

{* Calculsted  Period |4 |[;.E,\),S j
—Fenewal

" Fixed Period I j

f* Calculsted  Period |14 IDEYS j

Cancel

Last Modified &/1/2000 1:15:15 PM

Figure 4-3. Location + Patron + Item Matrixc Window (Input Boxes and Multiple Tabs)

4.1.4 Windows with a Table and NO Add Button

The fourth type of window contains a table but NO Add button. Check-out Limits
Matrix windows contain a table but no Add button. For example, in Figure 4-4 we
show the Faculty Block/Alert Matrix window (Citculation tab/Circulation/Alerts &
Blocks/Faculty).
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Faculty Block/Alert Makrix B ed |
Alert/Block. Owerdue | Requested Overdue | Billed Rezerve Overdus | Owed Amount Days Overdus
Checkout Alert 5 3 1 ] 100.00 1
Checkaout Block 100 7 3 10 150.00 200
Renewal &lert 5 2 2 3 100.00 1
Renewal Block 100 4 3 ] 150,00 1000
Hold Alert 13 g 3 g 30.00 1
Hold Block. 30 15 5 12 100.00 Ky
Fecall &lert 2 1 0 1 30.00 1
Recall Black. 3 2 1 2 30.00 3
Loan Alert 5 4 2 4 40.00 1
Laan Block g | 4 g a0.00 il
Fage Alert 12 9 5 2 30,00 1
Page Block 13 12 7 4 50.00 il

Cancel |

|Last Modified 3/8)2000 10:46:54 Ap

Figure 4-4. Block Alert Matrix (Table and NO Add Button)

On this type of window, you can edit the data in the cells of the table, but you cannot
add new rows. New rows, however, may be added to the table as a result of additions
to other parameters.

4.2 General Window Features

Each window in the Virtua Profiler contains the following two buttons:

e Save or OK - Saves to the database the changes that you made on the window.
After you configure a parameter, you must click the Save button for the settings to
be saved to the database.

e Cancel - Cancels any changes that you made and closes the window.
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Additionally, all windows display a status bar at the bottom that indicates either . . .

e NOTSET!

Note: All parameters maintain their NOT SET status until you save them for the
first time.

_OR-

e The date and time the parameter was last saved.

4.3 Working with Tables

When a parameter window contains a table, you can . . .

e Edit the information in the table.
e If the window contains an Add button, add a row to the table.
e If the table contains a Delete button, delete a row from the table.

Note: In some cases, you can delete rows from a table even if the window does
not contain a Delete button.

4.3.1 Editing Information in a Table

To edit information in a table, you can . ..

e Add text to an empty cell.
-OR-
e Edit existing text.
-OR-
e Sclect an option from a drop-down list box in a cell.

For cells that contain a drop-down list box (Figure 4-5), the box usually does not

appear until you click #wice in the cell. It disappears when you click somewhere else
in the table.
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.T Calendar Configuration = | Ellil
M arne: IMain Library and Fiction
—Hour
Start D ate | End Date | Haours |
34342003 34200 j
Detault |
Add Delete
LClozed Date
Add [elete
SetASH Set Cinz Save Cancel

Lagt modified at 3/3/2008 35313 PM by Root Lser

Figure 4-5. Editing Table Rows

Data in some cells cannot be edited or deleted. This is because some data are hard
coded in Virtua and are crucial to the operations of the Virtua Profiler. Usually, if data
cannot be edited or deleted, Virtua does not let you highlight the cells that contain the
data.

4.3.2 Adding New Rows to Tables

To add a new row to a table,

e (lick the Add button.

The cursor will automatically go to the beginning of the first column, ready for
your first entry.

Note:
® You can add rows to a table on/y if the window displays an Add button.
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¢ You must complete the data in each cell of a row; otherwise, Virtua will not save
the changes in that row.

e In most cases, you cannot add a new row until you have completely filled the
previous row.

4.3.3 Deleting Rows from Tables

Windows that contain tables also contain a Delete button or a Remove button, which
lets you delete rows from the table.

To delete a row from a table,
1. Highlight any cell in the row that you want to delete.
Click the Delete button or the Remove button, as appropriate.

3. Click the Save button.

The row is deleted from the table.

Note: Information is not deleted from the database until you click the Save button.
Additionally, in some cases, when you click the Save button, you receive a
confirmation message that asks you to confirm the deletion.

4.4 Using the Pop-up Calendar to Set
Dates

Some parameters require that you to set various dates. For example, via the Location
Names parameter, you set the Default Reserve Start Date and the Default Reserve End
Date on the Add/Modify Main Location window. To facilitate date-setting, Virtua
offers a pop-up calendar.

To access the pop-up calendar,

1. Click the down arrow in the desired date field.

Note: If the date field appears in a table, you must click the cell #ice to see the
down arrow.
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The pop-up calendar appears (Figure 4-6).

: "-'%Mndify Main Location 2x|
Location Mame IGarcia Research Library
Main Location Code |2 Paging Location IN.:. j
Sublocation Code IIZI Locstion Code IEDDDD
Default ftem Class |E|.;..;.k3 j Check-in Flag 3M |N.3t Allowed j

Default Copy Mumber IEI

Amnesty Flag IFines will be azsessed j

U=e tem Recaord Loan Period

Default Loan Period |44 IDays j Reserve Pull Period Days |1 1]

Detault PAC Code |N.;..-.e j

Default Reserve tem Class I

Reserve - 3 Hours

| check In Status INDne |

Default Reserve Location I

Garcia Fesearch Library

w Usze Check-in Dste

| 11 362002

Default Reserve Start Date I

95291995

H AN EN

|12:|:|c|:n|:| A

Default Reserve End Date I

973001993

EN september, 1993

Sun Mon Tue Wed Thu

Fri Sat Save I Cancel

1 2 3

Lazt Modified 121 1/2001 3:27:45 P

G 7 g 3 10

Figure 4-6. Pop-up Calendar

2. Use the arrows at the top of the calendar to

13 14 13 16 17
20 2 22 23 24

27 28 29 &

© aToday: 418/2003

4 3
1 12

18 19
23 26

choose a different month and/or yeat.

3. When you find the desired month and year, click the desired day of the month.

Note: You can also navigate the calendar using the arrow keys on your keyboard.

The calendar closes, and the date you chose appears in the appropriate cell.
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4.5 A Note about Character Limits

Theoretically, information you enter for statuses, location names, and other user-
defined descriptions can have strings that are hundreds of characters in length.
Throughout Virtua, however, the fields that display these descriptions can show only a
limited number of characters. Any characters that go beyond the display capabilities of a
particular field will NOT be visible.

For example, in Figure 4-7, the Location name field contains more characters than the
window can display. The server stores the information correctly, but it is NOT visible
to the user. Smaller windows will display fewer characters.

|Hadd New Main Location el
Location Mame I\-"er':.-' Long Mame for & Main Location the
Main Location Code IS Paging Location Ives j
Sublocation Code IIII Location Code ISIIIIIIIIIIII
Defaut ftem Class IJuveniIe-FictiDn j Check-in Flag 3t IND‘t Allowed j

Default Copy Mumber

Default Loan Period

U=e tem Record Loan Period

Defaut Reserve tem Clazs

Default Reserve Location

Default Reserve Start Date

Default Reserve End Date

—

ID IHDurs

[la} hd

|

IReserve - 3 Hours

~

I.&rchives - Fenealogy

b

| 411812003

-

| 411972003

|

Amnesty Flag |Fines will be aszessed j

Reserve Pull Period Days IEI

Diefault PAC Code INDne =

Check In Status |N.;.ne j
v Uze Check-in Date

| 4/18/2003

k] Lo

|12:|:u:|:|:u:| Ah

Save I Cancel

|MET SET!

Figure 4-7. Add New User Window (Displaying Long Nanmes)
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The number of characters that will appear in a field depends upon . . .

e The character set and font you use.
e The display settings of your Windows operating system.

Hint: As a general rule, we recommend that you limit your descriptions to 35
characters.
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5. Working with the Parameter Copy
Utility

he Virtua Profiler offers a utility that lets you copy the parameter settings
from one database to another database. In this chapter, we describe how you
can use the Parameter Copy Utility to copy parameters across databases.

Caution: The Parameter Copy Utility will overwrite any existing parameter settings in
your target database. This change is zrreversible and will affect the behavior of your
database. If your target database already contains parameter settings, we suggest that
you back up your database before you use the Parameter Copy Utility.

The success of the copying task depends on a number of elements. Be aware that
when we designed the Parameter Copy Ultility, we did so based on the following
assumptions and conditions:

1. The source and target databases are on the same major release.
2. 'The source and target databases were created as copies of one another.
3. When connecting to the source and target databases, you use the dbadmin user.

It is important to note that the source parameters replace the target values; they do not
merge with them. The farget database will end up being an exact copy of the source database. This
means that if the target database contains a parameter, say, a new location that does
not exist in the source database, then when you copy locations from the source to the
target, the new location will be removed.

Note: If a location on the target database does not exist on the source, and this
location is in use on the target, Virtua will not be able to copy locations. As a result,

the report generated by the process will display the following error:
Fatal error occurred. Reason: ORA-02091: transaction rolled back
ORA-02292: integrity constraint (DBADMIN.FK2 USERS) violated -

child record found. No parameters were copied.
To get around this situation and to synchronize locations, before running the utility,
first copy the locations from the target database to the source.
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This chapter covers the following topics:

= Accessing the Parameter Copy Utility
= Aspects of the Parameter Copy Utility Window
= Copying Parameters from One Database to Another

5.1 Accessing the Parameter Copy
Utility
To access the Parameter Copy Ultility,

¢ On the Virtua Profiler menu bar, click File, and choose Copy Parameters.

The Parameter Copy Utility window appears (Figure 5-1).

¥ Parameter Copy Utility g@

Connect Data Load?

General Settings IUPA::] Cataloging | Circulation | Acquisitions |

....................

[¥] Currenciss

¥ Inztitutions

[v] Language Codes

[#] LC Country Codes

[v] LDAP Options

[+ Library Members

[#] Location List Sorting

[v] Location Mames

[v] Owverride User-Level Location
|| Pazzword Management

[v] Permiz=zionz Default B |
|| Postal Codes lal

SOURCE - MOT COMNECTED

TARGET - NOT CONNECTED

Murnber of parameters left to copy: 0
Parameter being copied

Uncheck All

Figure 5-1. Parameter Copy Ultility Window
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5.2 Aspects of the Parameter Copy
Utility Window

You can use the Parameter Copy Ultility window to select options for copying
parameters from one database to another. In the following sections, we describe the
elements of the Parameter Copy Ultility window.

5.2.1 Pull-down Menus on the Parameter Copy Utility
Window

The Parameter Copy Ultility window contains two pull-down menus: Connect and
Data Load.

5.2.1.1 Connect Menu

Conneck
Source
Target
Figure 5-2. Connect Menn
The Connect menu offers the following menu items:
e Source - Displays the Log-in dialog box, where you can connect to the source

database (i.e., the database frozz which you want to copy parameter settings).

e Target - Displays the Log-in dialog box, where you can connect to the target
database (i.e., the database 70 which you want to copy parameter settings).

5.2.1.2 Data Load? Menu

Data Loadr?

Migrake data load parameters

Figure 5-3. Data 1oad? Menu

The Data Load? menu offers one menu item:
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e Migrate Data Load Parameters - Controls the setting that determines whether
to copy data load parameters, which are parameters that must be copied prior to
the initial loading of data into the database. Data load parameters are designated
with the label (data load) in the parameter tree structure on the Parameter Copy
Utility window.

= Call Number Paramsters
[ call Mumber Index & Priority (data load)
[ call Mumber Indexing Type (data load)
[] Holdings Call MNumber Increment
[1 #em Call Number Flag (data load)

e The Migrate Data Load Parameters menu item is a flag that has two modes:

¢ Unchecked - Specifies that non-data load parameters will be copied. This is
the default copy mode.
¢ Checked - Specifies that data load parameters will be copied.

When you click the Migrate Data Load Parameters menu item, the current setting
of the flag toggles between checked or unchecked, as appropriate.

Note: The setting of the Migrate Data L.oad Parameter flag determines which

parameters you will be allowed to select for copying.

e If the Migrate Data Load Parameter menu item is selected (i.e., the menu item is
checked), you will able to select on/y data load parameters for copying.

e If the Migrate Data L.oad Parameter menu item is NOT selected (i.e., the menu
item is unchecked), you will be able to select oz/y non-data load parameters for

copying.

5.2.2 Tabs on the Parameter Copy Utility Window

The Parameter Copy Ultility window contains tabs, each of which displays a tree
structure. For the most part, the headings of the tree on each tab of the window
correspond to the headings on each tab of the Virtua Profiler main window.

Each branch of the tree on the General Settings tab of the Parameter Copy Ultility
window corresponds to a parameter that appears on the Global Settings tab on the
Virtua Profiler main window. For example, the Currencies heading corresponds to the
Currencies parameter, and the Users and Groups heading corresponds to the User
Profiles parameter.
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Each heading on the Parameter Copy Utility window has a corresponding check box,
which lets you choose whether to copy those parameter settings from the source
database to the target database. When you begin the parameter-copying process, all
selected (i.e., checked) parameters will be copied to the target database.

Note: When you select a check box, you are electing to copy ALL the settings
associated with a given parameter. For example, if you select the Status Displays check
box, you will copy ALL item status definitions from the source database to the target
database.

5.2.3 Information Bars on the Parameter Copy Utility
Window

At the bottom of the Parameter Copy Ultility window, information bars indicate your
connection status to a source and a target database. Before you have connected to a
source and a target database, the information bars display...

SOURCE - NOT CONNECTED
TARGET - NOT CONNECTED

After you have established a connection to the source and the target database, the
information bars display the connection information.

5.2.4 Status Fields on the Parameter Copy Utility
wWindow

At the bottom of the Parameter Copy Ultility window, two status fields indicate the
progress of your parameter copying session.

Number of parameters left to copy: 0

Parameter being copied
Figure 5-4. Parameter Copying Progress Indicators

The status fields are inactive until you begin the parameter-copying process. After you
begin the process, the fields indicate. ..
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e Number of parameters left to copy - Of the parameters you have selected to
copy, the number of parameters that have not yet been copied.

e Parameter being copied - The name and progress of the parameter currently
being copied.

Note: If you access another application after you begin the parameter-copying
process, you will NOT be able to switch back to the Parameter Copy Utility window
until the process is complete. If you want to monitor the progress of the parameter-
copying procedure, do NOT switch to another application after you have started the
copying process.

5.2.5 Buttons on the Parameter Copy Utility Window

The Parameter Copy Ultility window offers two buttons:

e Uncheck All - De-selects all parameters of a given type (either data load or non-
data load) on all tabs. When you access the Parameter Copy Utility window, all #on-
data load parameters are selected by default. This button lets you de-select all
selected parameters.

Note: When you click the Uncheck All button to de-select all parameters, the
button label toggles to Check All. Clicking the Check All button se/ects all
parameters of a given type on all tabs.

e Copy - Begins the parameter-copying process.

5.3 Copying Parameters from One
Database to Another

The parameter-copying process consists of the following steps:

e Hstablishing source and target database connections.
e Sclecting the parameters that you want to copy.
e Performing the copy process.

We describe each of these steps in detail in the following sections of this chapter.
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5.3.1 Establishing Database Connections

Before you can copy parameters from one database to another, you must establish two
database connections:

e Source - The database from which you want to copy parameters.
e Target - The database 7 which you want to copy parameters.

Note: You can establish database connections either before or after you select
parameters for copying. For details on selecting parameters, see the section “Selecting
Parameters to Copy” in this chapter.

5.3.1.1 Connecting to the Source Database

To connect to the source database,

1. On the Parameter Copy Utility window, click Connect on the menu bar.
2. Choose Soutce.

The Log-in dialog box appears (Figure 5-5). The Username field is already
populated with dbadmin and cannot be edited.

W Log-in

Oracle Log-in

Uzername |

Paz=word |

Database |LYNX10_4nc =]

6],4 Cancel |

Figure 5-5. Source Log-in Dialog Box

3. In the Password text box, type the Oracle password associated with the source
database.

4. In the Database drop-down list, select the source database, and then click OK.
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Virtua establishes a connection to the selected database. The source database
connection information appears in the status bar on the Parameter Copy Ultility

window (Figure 5-6).

W Parameter Copy Utility

B=%

Connect Data Load?

I DF‘ACI C.atalugingl Circulation Al::quis'rtiunsl

I
o
w
i
3

Currencies
Institutions
Language Codes
LC Country Codes
LDAP Options
Likrary Members
Location List Sorting
Location Names

Permizzions Default
Postal Codes
Scheduled Jobs
Session History
Status Dizplavs
Uzers & Groups

EEEEEEEEEEEEEEEE

Ovwverride User-Level Location
Pazzword Management

|SDURCE - Connected to DEVELOPMENTVGULBENKIANG on 10_4NC a=s dbadmin

|TARGEI' - NOT CONNECTED

Number of parameters left to copy:

1]

Parameter being copied

Uncheck All Copy

Figure 5-6. Parameter Copy Ulility Window Displaying Source Connection Information

5.3.1.2 Connecting to the Target Database

To connect to the target database,

1. On the Parameter Copy Utility window, click Connect on the menu bar.

2. Choose Target.

The Log-in dialog box appears (Figure 5-7).
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W Log-in

Oracle Log-in

Uzername |

Pas=word |

Database |CLAY23 j

0K Cancel |

Figure 5-7. Target Database 1og-in Dialog Box

3. In the Password text box, type the Oracle password associated with the target
database.

4. In the Database drop-down list, select the target database, and then click OK.

Virtua establishes a connection to the selected database. The target database
connection information appears in the status bar on the Parameter Copy Ultility
window (Figure 5-6).
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W Parameter Copy Utility g@

Connect Data Load?

{General 5eﬂings§| OPAC | Cataloging | Circulation | Acquisitions | ASR |

I
n
L
w
i
3

Currencies

Institutions

Language Codes

LC Country Codes
LDAP Options

Likrary Members
Location List Sorting
Location Names
Owerride User-Level Location
Pas=word Management
Permizzions Default
Po=tal Codes
Scheduled Jobs
Session History

Status Dizplavs

Uzers & Groups

R & &R A S EE A A S]]

|SDURCE - Connected to DEVELOPMENTVGULBENKIANG on 10_4NC az dbadmin
|TARGEI’ - Connected to clay. vilz.com on WVTLS23 as dbadmin

Number of parameters left to copy: 0
Parameter being copied

| Uncheck All Copy

Figure 5-8. Parameter Copy Utility Window Displaying Target Connection Information

5.3.2 Selecting Parameters to Copy

Before you can begin copying parameters, you need to choose which parameters to
copy. Using the Data Load? menu option, you can choose to copy either . . .

¢ Non-data Load Parameters
_OR-

e Data Load Parameters

In the following sections, we describe how you can establish your data load setting and
choose parameters for copying.
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Note: You can select parameters for copying either before or after you connect to the
source and target database. For details on connecting to databases, see the section
“Establishing Database Connections” in this chapter.

5.3.2.1 Establishing the Data Load Setting

To establish your data load setting,
1. On the Parameter Copy Utility menu bar, click Data Load?.

By default, the Migrate Data Load Parameter option is unchecked. By default, all
non-data load parameters are selected and will be copied unless you modify the
selections.

2. Retain the data load default setting.
-OR-
Change the setting by checking the Migrate Data Load Parameter option, in which
case, all data load—and on/y data load—parameters are selected and will be copied
unless you modify the selections.

Once you have established the data load setting, and assuming you want to modify the
default parameter selections, the next step is to select the parameters you want to copy.

5.3.2.2 Selecting Non-data Load Parameters

To select non-data load parameters for copying,

1. On the Parameter Copy Utility menu bar, click Data L.oad? and verify that the
Migrate Data Load Parameters option is unchecked.

Hint: At this point, depending on how many default parameter selections you want
to change, you might click the Uncheck All button to de-select all parameters and
start from scratch.

2. On the General Settings tab, select the check boxes that correspond to the
parameters you want to copy.

3. On the OPAC tab, select the parameters that you want to copy.

4. On the Cataloging tab, select the parameters that you want to copy.
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Note: Some Cataloging parameters are data load parameters. You will not be able
to select these parameters for copying.

5. On the Circulation tab, select the parameters that you want to copy.
6. On the Acquisitions tab, select the parameters that you want to copy.

Some parameters use and depend on settings in other parameters. Therefore, if you
choose to copy one parameter, you may be required to copy other, related parameters
as well. For example, the Location Names parameter requires that the Item Class
Definitions parameter be copied. If you choose to copy the Location Names
parameter, the following message appears (Figure 5-9):

x

This parameter requires thak Item Class Definitions be copied.
Would you like to copy Ikem Class Definitions?

Figure 5-9. Item Class Definitions Required Message

Likewise, if you choose to de-select a parameter that affects other parameters, you will
receive a message to that effect. For example, if you de-select the Item Class
Definitions parameter, the following message appears (Figure 5-10):

waning x|

This will uncheck all parameters that require Ikem Classes,

Moke that Library Mames requires Ikem classes so all parameters that
require Library Mames will also be unchecked,

Conkinue?

Figure 5-10. Other Parameters Will Be Unchecked Message
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5.3.2.3 Selecting Data Load Parameters

To select data load parameters for copying,

1. On the Parameter Copy Utility menu bar, click Data Load? and verify that the
Migrate Data Load Parameters option is checked.

On the General Settings tab, notice that all #on-data load parameters are de-selected
and shaded (Figure 5-17), indicating that they are not available for selection.

W Parameter Copy Utility g@

Connect Data Load?

uooodooooooodd

|SDURCE - Connected to DEVELOPMENTVGULBENKIANG on 10_4NC as dbadmin
|TARGEI’ - Connected to clay. vile.com on VTLS23 as dbadmin

Mumber of parameters left to copy: 0

Parameter being copied
|7 Uncheck All Copy

Figure 5-11. Non-data Ioad Parameters Grayed Out

2. Click the Cataloging tab.
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On the Cataloging tab (Figure 5-12), non-data load parameters are not shaded, but
they are de-selected and cannot be selected. When the Migrate Data LLoad
Parameters option was checked, all data load parameters were selected by default.

W Parameter Copy Utility

=%

Connect Data Load?

General Seftings | OPAC |

Circulation | Acquisitions | ASR |

Cataloging
v] Additional Access Pointz (data load)
[] Arabic Stopwords

Authority Mez=zages

[] Awuthority Meszage

[] Heading Replacemsnt Flag

[ WMARC Heading Conflict Flag

[] Mew Heading Mez=zage

Call Number Parameters

[+] Call Mumber Index & Priority (data load)
[v] Call Mumber Indexing Type (data load)
] Holding= Call Mumber Increment

[v] tem Call Number Flag (data load)

[ tem Call Number Increment

[v] Cataloging Basic Options (data load)
[ Coliection Codes
v] Keyword Indexing Catalog (data load)

]

T bimn P mbeime et £t b vl
|SDURC.E - Connected to vnx on 10_4MNC az dbadmin
|TARGEI’ - Connected to clay. vilz.com on WVTLS23 as dbadmin
Mumber of parameters left to copy: 0
Parameter being copied
| Uncheck All Copy

Figure 5-12. Parameter Copy Utility - Cataloging Tab

3. De-select any data load parameters that you do NOT want to copy.

5.3.3 Performing Parameter Copying

After you have connected to a source and target database and selected the parameters
that you want to copy, you are ready to begin the parameter-copying process.

PROPRIETARY INFORMATION OF INNOVATIVE INTERFACES, INC.



66 Virtua Profiler Getting Started Primer (v. 16.1)

To perform the parameter-copying process,
1. On the Parameter Copy Utility window, click the Copy button.

A warning message appears (Figure 5-13).

Warning .

'T Copying parameters is irreversible and may take a long time,
[ ]

Are you sure you want to copy the selected parameters?

Cancel

Figure 5-13. Copy Parameters Warning Message

Important: Once you click the OK button, the parameter-copying process will
begin. Parameter copying is irreversible. Click the OK button only if you are
certain that you want to copy the selected parameters.

2. If you are certain that you want to copy the selected parameters, click the OK
button.

Virtua performs a series of checks and may display one or more messages, asking
you to provide some information.

e Tirst, Virtua checks to make sure that the target database is the same version as
the source database.

¢ If the database versions match, Virtua proceeds to the next check.
¢ If the versions do NOT match, the following message appears (Figure

5-14), indicating the version numbers of each database and asking you if
you want to proceed.
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waning x|

Source database is wersion 36,

Target database is version 41,

& wersion mismatch can possibly damage the target database, Do vou wish ko
cankinue?

17

Figure 5-14. Database Version Mismatch Message

We recommend that you click No.

e Next, Virtua checks whether you have chosen to copy the Users & Groups
(i.e., User Profiles) parameter.

¢ If you have chosen to copy the Users & Groups parameter, Virtua
proceeds with the parameter-copying process.

¢ Ifyou have NOT chosen to copy the Users & Groups parameter, the Log-
in dialog box appears (Figure 5-15).

21x]
Wirtus Log-in
Lzername ||
Passwyord I
Ok Cancel

Figure 5-15. Log-in Dialog Box

The Log-in dialog box provides a mechanism for maintaining referential

integrity for parameters that refer to Users & Groups when User Profiles
are not copied. You must provide a valid username and password for the
target database. The username you specify will be used to define the “Last
Modified By” attribute of all copied parameters.

After Virtua has performed the necessary checks and you have provided all the
requested information, the parameter-copying process begins. You can monitor the
progress of the parameter-copying process via the progress indicators on the
Parameter Copy Utility window (Figure 5-16).
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Mumber of parameters left to copy: 0

arameter being copied

Copry |

Figure 5-16. Parameter Copy Utility Window - Status of the Copy Process

Note: If you access another application during the parameter-copying process, you will
NOT be able to switch back to the Parameter Copy Utility window until the process is

complete. If you want to monitor the progress of the parameter-copying procedure, do
NOT switch to another application after you have started the copying process.

After the parameter-copying process is complete, Virtua will generate an HTML report
of the copying session and display it on your screen (Figure 5-17).

 Program Files " ¥TLS' ¥irtua ProfilerParameterCopyReport_01_0Ockt_2002_15 48_27.html - Micros - |EI|5|
J File Edit Yiew Favorites Tools Help |J Links @Free Hatmail @Customize Links @Windows @Windows Media ﬁ
J = Back -+ = - | | 1 ] | 7ot | @Qsearch [GFavorites GfMedia o4 | B 5 8-
J Address I@ CiYProgram Files\WTLS\Wirtua Profiler|ParameterCopyReport_01_Oct_2002_15_48_27.html j @Go
Parameter Copy Report
“Parameters that are relied upon by other parameters® <Global Settingg> <OPACE> =Circulation> <Cataloguing> <4 cquisitions> <Serials>
Started copying at 10/1/2002 3:46:16 PIA
=TOP>
Parameters that are relied upon by other parameters
=TOP>
Global Settings
s Currencies
o Status Displays
s Library Members
=TOP>
OPAC
&l [ [ =y Compucer 4

Figure 5-17. Parameter Copy Report
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Note: Virtua will prompt you with a Save dialog box so that you can save the report
tile ParameterCopyReport_date_time.html on your machine.

The report contains a list of the parameters that were copied during your parameter-
copying session. Additionally, the report lists the parameters that were copied that rely
upon other parameters.
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6. Appendix A - Recommended
Order for Setting Parameters

The Virtua Profiler allows you to set parameters in any order, and you can modify your
parameter settings whenever necessary. For maximum efficiency and to ensure the
integrity of your database, however, we recommend that you set your Profiler
parameters in the following order.

1.

Set the Currencies parameter. For details, see the Virtua Profiler/ Global Settings
User’s Guide.

Note: If your Home currency is not yet set, see the Systenz Management: Acquisitions
User’s Guide. You will need to set your Home currency before you configure other
currencies via the Currencies parameters.

Set the Status Displays parameter. For details, see the [irtua Profiler/ Global Settings
User’s Guide.

Set the Item Class Definitions parameter. For details, see the 17rtua
Profiler/ Circulation Parameters User’s Guide.

Set the Preservation and Conservation Codes parameter. For details, see the
Virtua Profiler/ Cataloging Parameters User’s Guide.

Set the Location Names parameter. For details, see the 7rtua Profiler/ Global
Settings User’s Guide.

Set the Patron Types parameter. For details, see the Iirtua Profiler/ Circulation
Parameters User’s Guide.

Set the MARC Format Flag. For details, see the 17rtua Profiler/ Cataloging
Parameters User’s Guide.

Set your remaining Global Settings in any order. For details, see the 17rtua
Profiler/ Global Settings User’s Guide.

Set all remaining Cataloging parameters in any order. For details, see the Vr#ua
Profiler/ Cataloging Parameters User’s Guide.
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10. Set all remaining Circulation parameters in any order. For details, see the 17rtua
Profiler/ Circulation Parameters User’s Guide.

11. Set the Fiscal Years parameter. For details, see the Iirtua Profiler/ Acquisitions
Parameters User’s Guide.

12. Set all remaining Acquisitions parameters. For details, see the [7rtua
Profiler/ Acquisitions Parameters User’s Guide.
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7. Appendix B - Changes in this
Guide

7.1 Changes for Version 16.1

No changes were made.
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